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Fundraising Letter Format Tips
When you're planning to conduct a direct mail fundraiser, it's important to draft a well-written,
attention getting letter that will motivate recipients to give to your charity. As most
fundraising professionals and volunteers realise, the content of fundraising letters if very
important. However, many fundraisers lose sight of the fact the way the letter looks can be
just as important as what it says.
Why Format Matters
The format you choose for your fundraising letters is important for a number of reasons.
There are so many internet, email, and direct mail scams floating around that people are very
hesitant to donate to any charity that doesn’t appear to be a legitimate organisation. This
means that it’s vital that every letter, and other piece of printed material, you send out on
behalf of your group be very professional in appearance.
Use Business Letter Format
Your fundraising letters should be drafted using a standard acceptable business letter format.
While it can be a great technique to send hand written thank you letters, the last thing you
should do is send out a fundraising letter that is not typed.
Use a computer to generate your letters and print them on high quality paper using an easyto-read, professional font. Print the letter on paper that contains your charity's logo and
mailing address. Include the recipients return address, a personal greeting, and
complimentary closing. The body of the letter should be divided into three paragraphs, each
of which should contain three or four sentences.
Font Considerations
Do not use an elaborate or cursive font in any professional correspondence. Arial and Times
New Roman are safe choices for fundraising letters, although there are plenty of other
acceptable selections. Choose your font size carefully. Generally, it's best to use a 12 point
type size in business letters.
Length
In virtually every circumstance, fundraising letters should be no more than one page long,
with one-inch margins all the way around. If your letter is too long, people won't bother to
read it. Keep in mind that editing is an important part of the letter writing process. You may
have to go through several revisions in order to consolidate it sufficiently.
Do not shrink the font down to a tiny size in order to get your letter to fit on a
single page... Even though 12 point type is recommend, a 10 or 11 point font can be
acceptable if necessary to keep the letter to a manageable size. Do not under any
circumstances send out a letter with type smaller than 10 points.

5 Tips for Writing Effective Fundraising Letters
Are you getting ready to launch a fundraising campaign? One of the most important tools for
any fundraiser is a well-written, appealing fundraising letter. Crafting a fundraising letter that
works doesn't have to be difficult. Follow these tips for writing effective fundraising letters,
and you'll have the perfect document to launch your program in no time at all.
1. Start With an Attention Grabber: People receive a great deal of mail, and they don't
pay close attention to every single envelope that they come across. Come up with an
attention grabbing statement to introduce your letter. If the opening of your fundraising letter
gets the recipient's attention, then he or she is likely to continue reading the document. If the
opening paragraph isn't interesting, however, your letter just might end up in the trash pile.
2. Appeal to the Reader's Emotions: People often select the charities to which they
donate based on their emotions. Think about who you are targeting as potential donors, and
reflect about how your charity's work will appeal to your best prospects on an emotional
level. Avoid being sappy or overly sentimental, but focus on how donations can really make a
difference.
3. Keep in Short and Sweet: The most effective fundraising letters are short and sweet. A
donation request letter is not the proper place to give the entire history of your charity. There
is no reason a fundraising letter should ever be more than one page long. A good guideline is
to try to say everything you need to say in three or four paragraphs. Keep in mind that
fundraising letters are really sales letters. Don't lose a sale by giving too much information.
4. Make the Letter Easy to Read: Don't use a tiny font to try to cram more information on
your single page. If the letter looks crowded or the type is too small, people won't bother
reading your message. Use a 12 point font and one inch margins. It’s also important to keep
in mind that the type of paper you use is important. Standard letter paper is easy to read,
and sends the right message. If you use expensive bond or glossy paper, readers are likely to
think that your charity has plenty of money.
5. Call to Action: Be sure to end your fundraising letter with a call to action. Don't assume
that readers will understand that you are asking for a monetary donation if you don't actually
come out and request one. Specify the action you would like the reader to take, and make it
easy for him or her to do so.
When you follow these fundraising letter tips, you'll be on your way to launching a successful
fundraising campaign. Remember to focus the words you choose to use on issues of
importance to prospective donors, and you'll be sure to enjoy a successful campaign.

3 Tips for Effective Fundraising Thank You Letters
Don't overlook the importance of sending thank you letters out to the generous donors and
volunteers. Whether you reach your fundraising goal or not, it's vital to take the time to say
thank you to those who gave of their time and/or money to help your charity raise the money
it needs to operate and provide services in your community.
Tip#1: Timely Thank You Letters
Once you bring a fundraising campaign to a close, you're probably exhausted. It's tempting to
take some time to rest, or to focus your energies on other projects that might have been
neglected when you were focused on your fundraiser. However, it's important to remember
that your fundraising campaign isn't complete until the thank you letters have been sent. It's
a good idea to complete and send all thank you letters within one week of the conclusion of
the campaign.
Tip #2: Personalize Thank You Letters
It's important to personally recognize your donors and volunteers. Avoid sending thank you
letters that look and sound like form letters. If it's feasible, hand write thank you notes. If
there are too many people to thank with hand written letters, at least draft personal notes to
your most active volunteers and donors who give at the highest levels. For everyone else,
create a professional letter that is computer generated and hand signed. It's a nice touch to
jot a personal note or an additional hand written "thank you" on the bottom of these types of
letters.
Tip #3: Share the Results
People like to see how their gifts of money and time make a difference. Share the overall
results of the campaign in the thank you letters you sent out. You can report statistics such
as the total amount of money raised, the quantity of volunteer hours, the programs that will
receive funding, and/or other information as appropriate. When your donors see your overall
results, they'll feel validating by seeing the greater good to which their donation will be
associated. Seeing final totals can also encourage current donors to give more next time.
By following these three tips for effective fundraising thank you letters, you'll be on your way
to cultivating strong volunteer and donor relationships that can help your charity increase it's
good works and enjoy long term success. Stay focused on the fact that letting your donors
know that you appreciate them today will go a long way toward helping them feel
comfortable with giving to your organisation again in the future.
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Sample Fundraising Letter: Capital Campaign
Does your charity hold an annual capital campaign
fundraising drive? If so, it's certainly important to have an
effective fundraising letter to send out to prospective
donors. The letter will need to go to your past donors as well
as new prospects. You'll also need to provide a copy of it to
each member of your Board of Directors, so they may easily
approach their contacts to request donations.
Sample Capital Campaign Fundraising Letter
Dear [Recipient's Name]:
Each year, [name of organization] provides assistance to
[number] individuals in our community whose lives are
affected by [issue]. Our annual capital campaign is the
major source of funding that allows our organisation to
operate and provide services to those in our region who
desperately need our assistance.
We need to raise [amount] dollars via our capital campaign
to continue offering services in the community. Won't you
please make a contribution to help make sure that people
living with [issue] in our community have a place to turn for
the assistance they need so badly.
By contribution to [name of organization]'s capital
campaign, you'll be recognized as a donor in upcoming
issues of our newsletter. You'll also enjoy the satisfaction of
knowing that your generosity will help make life less
stressful for people affected by [issue].
[Name of organization] is counting on your support. Please
return your capital campaign donation or pledge form in the
enclosed envelope. Every donation, no matter what size, is
greatly appreciated and will be put to excellent use. Thank

RedHotFundraisingIdeas.com
you in advance for your willingness to support the efforts of
[name of organization] and make a difference in our
community.
Sincerely,
[Your Name Here]
Capital Campaign Chair
http://www.redhotfundraisingideas.com
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Sample Fundraising Letter: Volunteer Thank You
Letter
Is your fundraising campaign coming to a close? Don't focus
so much on the bottom line that you forget to say thank you
to the individuals who gave generously of their time to make
the event a success. Your organisation wouldn't be able to
raise funds or provide services as effectively without the
efforts of individuals who give generously of their time. Make
sure your volunteers know that you appreciate their efforts,
and that you recognize that their gifts of time and energy
are every bit as valuable as financial support.
Sample Volunteer Thank You Letter
Dear [Name of Volunteer]:
Thank you so much for your tireless commitment to helping
[name of organisation] raise the funds necessary to continue
to provide services to individuals affected by [issue] in our
community. Thanks to your tireless efforts, the final total for
the [event] fundraiser is [number] dollars. To accomplish
this goal, you and the other volunteers contributed
[number] of hours, which made a huge difference in the
outcome of the campaign.
The money raised with your assistance will help fund a
variety of [name of organisation]'s projects, including
[example, example, and example]. Thanks to your
willingness to give freely of your valuable time, the lives of
many people affected by [issue] will be improved. When you
see examples of [name of organisation]'s work, you'll be
able to know that your efforts play an important role in
making these services possible.
Your generosity makes a huge difference in the lives of
many people. The [name of organisation] couldn't be
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effective without the help of selfless volunteers just like you.
I want to make sure you know just how much your past
efforts have been appreciated, as well as how much your
continued willingness to volunteer with [name of
organisation] is valued.
With Appreciation,
[Your Name Here]
Fundraising Coordinator
http://www.redhotfundraisingideas.com
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Sample Fundraising Letter: Request for Construction
Donation
Has your organisation outgrown its current facility? Does
your charity need to build a new office building or space to
serve clients? If so, you probably need to raise a significant
amount of money before you can get started. While you're
likely to need to hold several fundraising drives in order to
reach your goal, one of the first things you need to do is
send out construction donation request letters to those who
have supported your charity in the past.
Sample Request for Construction Donation
Fundraising Letter
Dear [Recipient's Name]:
As you know, [name of organization] has been providing
much needed services to needy individuals right here in our
local community for [number] of years. Each year, the
number of people whose lives are affected by [issue]
increases, and our services are needed more and more. It is
our mission to provide assistance to every individual living
with [issue] in our community.
At [name of organisation], we cannot stand the thought of
turning away individuals who need our services simply
because we do not have room to accommodate them.
Because of the increasing need for assistance in the local
area, [name of organisation] has committed to expanding
our facility so that we may fully serve the needs of our
community's citizens who are impacted by [issue].
In order to fulfill our mission, we need more space. To get
the space we need to serve the community fully, we need
your help. Please consider making a donation to the [name
of organisation] building fund. All monies raised will be used
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to secure land and fund construction for our new facility.
With this new space, we'll be able to serve [number] more
people each year, which will have a residual positive impact
on the community as a whole.
All donations are needed and appreciated, regardless of size.
Please think about how important the work of [name of
organisation] really is, and consider the positive impact a
larger facility will have on those in our community who living
with [issue]. Please, send your donation to [name of
organisation] in the enclosed envelope, so we may expand
our outreach and make sure that no one affected by [issue]
is left out.
Sincerely,
[Your Name Here]
Silent Auction Coordinator
http://www.redhotfundraisingideas.com
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Sample Fundraising Letter: Selling Special Event
Tickets
Does your charity hold an annual capital campaign
fundraising drive? If so, it's certainly important to have an
effective fundraising letter to send out to prospective
donors. The letter will need to go to your past donors as well
as new prospects. You'll also need to provide a copy of it to
each member of your Board of Directors, so they may easily
approach their contacts to request donations.
Sample Special Event Ticket Selling Fundraising Letter
Dear [Recipient's Name]:
The annual [name of special event], which is a major
fundraiser for [name of organisation] is slated for [date].
Last year's event was a great success, and plans are
underway to make this year's [name of event] even better.
You'll enjoy [type of activity, food or entertainment], while
at the same time supporting the important work [name of
organisation] provides within our community.
Tickets are only [number] dollars each or [number] dollars
for a block of [number] tickets. A limited number of tickets
are available, so it's important for you to place your order
right away. You won't want to miss this year's [name of
special event].
Please call [number] to reserve your tickets for the [year]
[name of special event] today. Your support is vital to the
ongoing success of [name of organisation]'s efforts to
provide support and assistance to those in our community
whose lives are affected by [issue]. We're looking forward to
seeing you on [date of event]. It will definitely be an event
to remember.

RedHotFundraisingIdeas.com
Sincerely,
[Your Name Here]
[Name of Event] Coordinator
http://www.redhotfundraisingideas.com
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Sample Fundraising Letter: Educational
Foundation Donation
Want to make sure that your school, or your child’s school,
will have access to funds for many years to come? Consider
getting involved in establishing and raising funds for an
educational foundation to benefit the institution. All you
need to get started is a list of potential donors and a wellwritten fundraising letter.
Sample Youth Group Trip Donation Request
Fundraising Letter
Dear [Recipient's Name]:
As you know, technology is changing quite rapidly. This
means that our schools are frequently in need of new
computers, software applications, and other tools necessary
to make sure our children have access to the highest
possible standards of education. There will always be a need
to invest in new technology for our schools and students.
That’s why I’m working on establishing the [name]
Education Foundation. With the help of a solid educational
foundation, our local schools will be ensured access to the
funds they need to provide students with modern equipment
and top notch training materials.
Won’t you consider making a commitment to helping
establish and build the [name] Education Foundation? Your
initial donation will provide a strong start for the foundation,
and gifts in subsequent years will lay the groundwork for

funding opportunities for education in our community for the
youth of today and tomorrow.
Please give serious thought to contributing to the [name]
Education Foundation. All funds contributed to the
foundation will be used to support education right here in
our community. You may pledge your support using the
enclosed reply card, or you may post your donation
commitment via the foundation’s website, which can be
found at [web address]. Thank you in advance for your
consideration and support.
Sincerely,

[Name]
Member, [Name of Organisation]
[Name of School]
http://www.redhotfundraisingideas.com
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Sample Fundraising Letter: Telethon
Announcement
Will you be participating in a telethon for your favorite
charity? Make sure your friends, family members, and
colleagues know when to tune in so they can see you on
television and can call in your donations. The fastest way to
spread the word about your upcoming telethon participation
is with a fundraising letter.
Sample Telethon Announcement Fundraising Letter
Dear [Recipient's Name]:
Wouldn’t it be funny to see me on television? You’ll have a
chance to do just that on [date], when I’ll be participating in
the [name of organisation] annual fundraising telethon
campaign. Tune in to [television station] between [hours
you’ll be on air] to catch a glimpse of my television debut.
While you’re watching, won’t you help me achieve my
fundraising goal? By calling in your donation, you’ll be
pledging support of the important work [name of
organisation] does to help people living with [issue] in our
community and throughout the world.
[Name of organisation] depends on the yearly telethon to
raise the money it needs to continue operations. That’s why
I have agreed to participate and am reaching out to you for
financial support. All donations are tax deductable, and any
amount you can give will be greatly appreciated. Thank you
in advance for your assistance. I’m looking forward to
chatting with you during the telethon.

Warm Regards,

[Name]
[Name of Organisation] Volunteer
http://www.redhotfundraisingideas.com
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Sample Fundraising Letter: Race Sponsorship
Request
Do you enjoy running? Want to help your favorite charity
raise money by participating in an upcoming race
fundraiser? You’ll find that a fundraising letter can be a
powerful tool for helping you recruit race sponsors.
Sample Race Sponsorship Request Fundraising Letter
Dear [Recipient's Name]:
Each year, [charity] holds a run event to raise funds to
support its charitable efforts in our community. This year, I’ll
be participating in the [name of run] Race for the first time.
I’m excited to be able to do my part to help [charity]
continue to provide much needed services to those whose
lives have been affected by [issue].
As a first year runner, my fundraising goal is [dollar
amount]. I’m writing to ask for your support as a sponsor.
By filling out and returning the enclosed pledge card, you’ll
be committing to making a donation at the conclusion of the
race. You can also make your pledge at [website].
Thank you in advance for your willingness to sponsor my
participation in the [name of run]. Your donation is fully tax
deductible, and you can be confident that your generosity
will be put to excellent use in support of [charity]’s
important work.
Sincerely,

[Name]
[Name of Race] Participant
http://www.redhotfundraisingideas.com
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Sample Fundraising Letter: International Relief
Trip
Planning to participate in a walkathon, relay, or other type of
fundraising event? Getting sponsors is important, but so is
recruiting other people to participate in the event. Why not
send a letter to your friends and colleagues to recruit people
to participate in the event with you?
Sample International Relief Trip Fundraising Letter
Dear [Recipient's Name]:
It has long been a goal of mine to provide aid to the
residents of third world countries as part of an international
relief effort. I have been accepted to participate with [name
of organisation] to participate in an upcoming international
relief trip to [location].
I’m writing to ask for your assistance. Participants are
required to fund their own transportation, and are asked to
contribute toward the supplies that we’ll need to provide aid
to the people of [location]. I need to raise a total of [dollar
amount] by [deadline] in order to participate in this
international fundraising relief trip.
Can I count on your help? Any amount that you can give will
be greatly appreciated, and will be used to help make life
easier for the people of [location]. Please send your tax
deductible donation to [name of organisation] in the
enclosed envelope, which is marked with my volunteer
identification information. Thank you in advance for your
assistance.

Gratefully,

[Name]
[Name of Organisation] Volunteer
http://www.redhotfundraisingideas.com
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Sample Fundraising Letter: Fundraising Event
Participation
Planning to participate in a walkathon, relay, or other type of
fundraising event? Getting sponsors is important, but so is
recruiting other people to participate in the event. Why not
send a letter to your friends and colleagues to recruit people
to participate in the event with you?
Sample Event Participation Fundraising Letter
Dear [Recipient's Name]:
It’s nearly time for the annual [fundraising event] to raise
money for [charity]. I’ve participated in this event for the
past [number] years, and am looking forward to doing my
part again this year.
You’ve sponsored me in the past, and your generosity has
always been greatly appreciated. I’m wondering if you might
be interested in getting involved at a different level this
year. I’m working on putting together a team of people to
participate in [name of event] as a team, and I’d love for
you to join us.
If you’d like to participate at this level, simply visit [website]
to register. Once you’ve signed up, you’ll receive a
participant kit that includes a commitment form, sponsorship
request documents, and other items you’ll need to prepare
for the event.
I truly hope you’ll be able to join me and the other team
members this year. If you have any questions, please feel

free to call me at [phone number] or send and email to
[email address]. I’m looking forward to hearing from you
soon!
Warm Regards,

[Name]
[Name of Event] Participant
[Charity]
http://www.redhotfundraisingideas.com
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Sample Fundraising Letter: Youth Group Trip
Donation Request
Planning to participate in a charitable youth group trip
during your next school break? Traveling with other teens to
provide service can be both rewarding and educational. It
can also be expensive. That’s why having an effective
sample fundraising letter can help make your dream of
participating in a charity youth group trip a reality.
Sample Youth Group Trip Donation Request
Fundraising Letter
Dear [Recipient's Name]:
I’m looking forward to doing something meaningful during
my next break from school. I’ve signed up to travel with my
youth group to provide disaster relief services to the people
of [location] who are struggling to recover from [disaster].
I’ll be traveling with several other members of the group,
and we plan to spend two weeks helping the victims of
[disaster] in a variety of different ways. We’ll be providing
construction assistance, assisting medical volunteers, and
working with the children whose lives have been torn apart
by [disaster].
In order to participate in this important disaster relief
outreach, I need to raise [dollar amount] to cover the cost of
travel and the supplies that we’ll need to provide the
services the people of [location] need.

Any amount of money you’re able to contribute will be
greatly appreciated, and will go a long way toward helping
the residents of [location] recover from the effects of
[disaster]. Thank you in advance for your willingness to help
support our work.
Sincerely,

[Name]
Member, [Name of Organisation]
[Name of School]
http://www.redhotfundraisingideas.com
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Sample Fundraising Letter: Walk Sponsorship
Request
Want to show your support of a local charity? Many
organisations organise fundraising walks once or twice each
year. When you participate, you'll need to get people to
sponsor your efforts. The more sponsors you have, the more
money you'll raise for your favorite charity. Why not recruit
sponsors by using a well-written, effective fundraising letter?
Sample Walk Sponsorship Request
Dear [Recipient's Name]:
I'm looking forward to participating in this year's [walk
event], which is a major fundraiser for [name of
organisation]. As you are probably aware, [name or
organisation] provides important services to individuals in
our community whose lives are affected by [illness or issue].
I'm happy to do my part to support [name of organisation]'s
efforts, which is why I'm so thrilled to be walking in this
event. I'm writing to ask for your support as a sponsor for
your participation in this event. Won't you consider making a
donation to [organisation] as a sponsor of my participation?
Together, you and I can make this the most successful [walk
event] ever!
Simply call or email me to let me know what amount you'll
be able to pledge, or return the enclosed pledge card at your
convenience. You may also make a donation online or return
a check along with your pledge card. [Name or organisation]
depends on the generosity of individuals like you to fund its
work in our community. Thank you in advance for your
consideration and support.

Sincerely,

[Name]
[Walk Event] Participant
http://www.redhotfundraisingideas.com
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Sample Fundraising Letter: Team Sponsorship
Request
Children's sports team really depend on sponsorship support
from local businesses. One of the keys to attracting new
sponsors is to be among the first organisations to ask for
support from new businesses in your community. Get a head
start by having a sample fundraising letter prepared so you
can ask for help from new companies when they're brand
new and looking for a way to get their names out in the
community.
Sample Special Event Team Sponsorship Request
Dear [Recipient's Name]:
Congratulations on your decision to open a new business in
[name of community]. Now that you're company is open,
I'm sure you're looking for opportunities to increase visibility
and express you're support for the community. I'd like to
share with you how sponsoring [name of sports team] can
help your business while at the same time have a positive
impact in the lives of local youth.
Each season, [number] of local children participate in [name
of activity] in our community. We rely on the support of
local business leaders like yourself to cover equipment and
operating expenses for this valuable experience for youth. In
turn, sponsors receive excusive exposure to the many
parents and other community leaders who attend [name of
team] games and other events.
By sponsoring a banner at our playing facility, you'll have a
captive audience exposed to your marketing message on an
ongoing basis throughout the season. You can have a

banner in [name of team's] playing facility for a full year, for
just $200. Your support can create awareness and goodwill
for your organisation, and you're likely to find that parents
and other supporters find the idea of doing business with our
sponsors quite appealing. Please call me at [telephone
number] to reserve your space. Thank you in advance for
your consideration and support.
Sincerely,

[Name]
[Name of Team] Sponsorship Chair
http://www.redhotfundraisingideas.com
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Sample Fundraising Letter: Student Trip
Donation Request
Has your student group qualified to attend a major
competition or conference? While earning the right to go is a
huge honor, the task of raising the funds needed to pay for
the trip is a major challenge. Get a heat start of fundraising
for your student trip with a sample fundraising letter.
Sample Student Trip Donation Request Fundraising
Letter
Dear [Recipient's Name]:
As a member of the [student group] at [name of school], I
have an opportunity to attend the [name of event] in
[location]. Each member of the team put a great deal of
energy and hard work into qualifying to attend the [name of
event], and we’re all thrilled to have an opportunity to
attend this important and educational event.
In order to represent our community at the [name of event],
we have to raise [dollar amount] to fund the trip. The
money is necessary to cover transportation,
accommodations, and admission to the [event]. We’re
contacting community leaders like you to request financial
assistance.
Can the members of [student organisation] count on your
support? Any amount you can donate will be greatly
appreciated, and will go directly toward funding this
important educational experience. Please call our faculty
advisor, [name of advisor] at [phone number] if you’d like

more information. Thank you in advance for your generous
donation.
Sincerely,

[Name]
Member, [Name of Organisation]
[Name of School]
http://www.redhotfundraisingideas.com
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Sample Fundraising Letter: Sports Team Travel
Has your child’s sports team qualified to attend a regional or
national competition? Once the initial excitement subsides,
you’ll need to get down to the business of raising money to
fund the trip. A powerful sponsorship solicitation letter can
help your team get the money it needs to travel for
competition.
Sample Sports Team Travel Fundraising Letter
Dear [Recipient's Name]:
The [name of team] has earned the opportunity to travel to
[location] to compete in the [event]. Being invited to
participate in this competition is an honor that reflects just
how dedicated, hard working, and talented each member of
the [name of team] is.
To participate in the [event], we’ll need to raise [dollar
amount] by [deadline]. We’re making sponsorship
opportunities available to local businesses who’d like to help
our team and gain valuable exposure among participants,
parents, and spectators.
There are several levels of sponsorship, including program
advertising, logos on team shirts, corporate support
sponsorships, and more. Please see the enclosed
sponsorship reservation form for details. Your support will
fund team travel, uniforms, and other necessary items for
participation.
Your support of our community’s youth is important and
appreciated. Thank you in advance for your willingness to

sponsor the [name of team]’s participation in the [event]
competition. Please select the level of sponsorship you
desire and return the reservation form, along you’re your
payment, no later than [deadline]. I’ll be happy to answer
any questions you may have. You may reach me at
[telephone number] or [email address].
Sincerely,

[Name]
[Team] Fundraising Coordinator
http://www.redhotfundraisingideas.com
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Sample Fundraising Letter: Mission Trip
Want to visit an underprivileged portion of the world so you
can participate first hand in relief efforts? Travel, even for
charitable purposes, takes money. An effective fundraising
letter can go a long way toward helping you raise the money
you need to fund a mission trip.
Sample Mission Trip Fundraising Letter
Dear [Recipient's Name]:
After watching countless news stories about the declining
conditions in [location], my [organisation] has decided that
it's time to do something to put an end to the suffering of
the region's population. We're in the process of organising a
mission trip to [location], which is scheduled to take place
[approximate date].
Our goal is to take much needed medicine and supplies to
the population, as well as to spend time educating local
residents about what they can do to improve living
conditions for themselves. We're committed to providing
immediate assistance, as well as to providing the people
with skills and information that can improve their lives over
the long run.
We need to raise [dollar amount] to fund our mission trip.
We truly need generous support of community leaders like
yourself to make this mission trip a reality. Won't you help
us help the people of [location]. All donations -- regardless
of amount -- are greatly appreciated, and all funds raised
will go directly toward the travel and supply costs associated
with this mission trip.

Won't you please give generously on behalf of the people of
[location]? Please submit your donation in the enclosed
envelope as quickly as possible so we may proceed with
planning this important mission trip. Thank you in advance
for your consideration and for your commitment to helping
make life better for those who are suffering in other parts of
the world.
Sincerely,

[Name]
[Name of Organisation] Mission Committee
http://www.redhotfundraisingideas.com
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Sample Fundraising Letter: Marathon
Sponsorship Request
Looking for a unique way to support your favorite health
organisation? Why not participate in a marathon for the
purpose of raising both money and awareness for the
medical condition and your favorite organisation that works
to fight the illness. People are likely to be so impressed by
your commitment and dedication that you'll receive
numerous positive responses to your marathon sponsorship
request fundraising letter.
Sample Special Event Marathon Sponsorship Request
Dear [Recipient's Name]:
What will you be doing on [date of event]? I'll be running in
the [name of run] Marathon, as part of my ongoing efforts
to help raise money to fund [medial condition] treatment
and research. I'm running on behalf of the [name of
organisation], and I'm writing to request for your
sponsorship support of my participation in this important
fundraising event.
I'm looking forward to the 26.2 mile run, and have been
training consistently. I'm looking forward to beating my time
from last year, and to raising $2600 to fund [name of
organisation]'s efforts to beat [illness]. I'm counting on the
support of generous individuals like you, who are willing to
donate to this important cause.
Won't you take a moment to fill out the enclosed pledge card
or write out a check, payable to [name of organisation], as a
sponsor of my participation in the [name of run] Marathon.
Your gift will be used in [name of organisation]'s continuing

quest to wipe out [illness], and your generosity and support
are truly appreciated.
Sincerely,

[Name]
[Name of Run] Participant
http://www.redhotfundraisingideas.com
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Sample Fundraising Letter: Health Issue
Support
The key to discovering treatments and cures for particular
illnesses often lies with grass roots fundraising efforts. There
are organizations dedicated to raising money to fight all
types of illnesses -- from cancer to diabetes to heart
disease, and many other dangerous illnesses. Fundraising
letters can be an effective tool for soliciting donations for
your favorite health related charity.
Sample Health Issue Support Donation Request
Dear [Recipient's Name]:
As you are probably aware [illness] is a serious problem that
affects the lives of numerous individuals in our community
and around the world. The [health organisation name]
recently launched it's [name of campaign] fundraising drive,
and I'm writing to ask for your support.
[Illness] is a serious problem that will continue to affect
people's lives negatively until better treatments are available
and a cure is found. [Name of organisation] relies on
donations from generous individuals like yourself to fund the
research necessary to make progress toward wiping out this
serious threat to the health and livelihoods of affected
individuals.
Won't you please make a contribution to the [campaign]?
Our goal for this year is [dollar amount], and any amount
that you are able to share will help us move closer to that
goal, and to a cure. You may donate online at [website], or
you may send a check in the enclosed envelope. Thank you

in advance for your consideration and commitment to
helping wipe out this serious disease.
Sincerely,

[Name]
[Campaign] Fundraiser
http://www.redhotfundraisingideas.com
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Sample Fundraising Letter: General Donation
Request
Is your favorite charity having a tough time getting the
funds it needs to operate? Why not pitch in and help by
sending general donation request letters to your friends,
family members and business acquaintances. Sometimes
knowing that a charity’s mission is important to someone
else helps convince new people to start giving.
Sample General Donation Request Fundraising Letter
Dear [Recipient's Name]:
I have long been a supporter of [charity], because of the
significant contributions this group makes to our community
on an ongoing basis. Without [charity], [number] of people
in our region would not have access to the [type of services
provided] they need to effectively cope with [problem].
It’s becoming increasingly difficult for [charity] to continue
to provide all of the services that are needed due to
increasing costs and the current economic environment.
That’s why I’m contacting you. I feel so strongly about
[charity]’s work that I’m reaching out to my [type of
contacts] to request financial support for the organisation.
Any amount you can share will be put to good use, right her
in our community. Your gift will make it possible for [charity]
to continue providing assistance to people in our area who
wouldn’t have anywhere to turn for assistance without
[charity]. Please send your donation in the enclosed

envelope, or visit [website] for more information about
[charity]. Thank you in advance for your generosity.
Sincerely,

[Name]
[Charity] Supporter
http://www.redhotfundraisingideas.com
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Sample Fundraising Letter: Donation Request
for Troops
Do you want to do your part to help raise money to show
appreciation for our troops and their families? Why not join
forces with a local or national organisation dedicated to
providing support services to military families?
Sample General Donation Request for Troops
Fundraising Letter
Dear [Recipient's Name]:
Our military personnel make great sacrifices in order to
protect our country and others who are less fortunate
around the world. They work long hours and spend extended
periods of time away from their families to fight for the
freedoms that allow us to enjoy freedom and the way of life
to which we’ve grown accustomed.
Because I recognize the debt of gratitude we all owe to our
troops, I’ve decided to get involved with [troop support
organisation] to raise money to provide much needed
support services for military personnel and their loved ones.
Won’t you consider making a donation to show your support
and appreciation?
Any amount you can share will be used to make life better
for those who have dedicated their lives to protecting our
freedoms. Please visit [website] to learn how you can make
a difference, or return your donation in the enclosed
envelope. Thank you in advance for your generous donation

and recognition of the important contributions our troops
make to society.
Sincerely,

[Name]
[Troop Support Organisation] Supporter
http://www.redhotfundraisingideas.com
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Sample Fundraising Letter: Campaign Support Donation
Request
Is there an important law pending in your community? Will your
neighbors and colleagues soon be voting on an important regulation
that will raise money for school or road improvements? If you want to
help make sure the proposed regulation passes, you might want to
consider getting involved with raising money for the campaign effort. A
well-written fundraising letter can have a major impact on how
effectively the campaign will be able to get the word out to voters.
Sample General Campaign Support Donation Fundraising Letter
Dear [Recipient's Name]:
Later this year, the citizens of [name of community] will have an
opportunity to vote to authorize much needed improvements to our
[what will be improved] system. I’m sure you agree that our [what will
be improved] is in need of a good bit of work. The only way the
needed improvements can happen is if the proposed legislation gets a
sufficient number of votes to pass. That’s why it’s more important to
show your support for these improvements now than ever before.
The [name] committee is working hard to spread the word throughout
our community about what each voter can do to ensure that our [what
will be improved] get the funding necessary to bring them up to
standard. I’m writing to request your financial support for the [name]
committee’s grassroots campaign efforts. Any amount of financial
support you’re able to commit will play an important role in educating
the citizens of [community] about this important voting opportunity.
Please return your donation in the enclosed envelope, or visit
[website] to make a donation online. If you’d like a bumper sticker or
yard sign, please mark the appropriate spot on your donation form,
and we’ll have the materials delivered to you right away. Thank you in
advance for your support and commitment.
Sincerely,

[Name]

[Name] Committee Fundraising Director
http://www.redhotfundraisingideas.com
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Sample Fundraising Letter: Candy Sales
Organising a candy sales fundraiser for your group or
charity? You’ll likely enjoy greater success if everyone
involved in the campaign has a clear understanding of the
program guidelines. Preparing a clear, fundraising letter that
explains all the details is a great way to lay the groundwork
for success.
Sample Candy Sales Fundraising Letter
Dear [Recipient's Name]:
As you know, the key to [organization]’s continued success
lies with our ability to raise the funds necessary to cover our
operating expenses. I’m excited to announce our latest –
and tastiest – fundraising campaign. You’ll be pleased to find
out first hand just how easy it is to sell candy, particularly
the excellent [brand or type] sweets available through our
current fundraising program.
At a price of [amount] per [quantity], our candy is an
excellent value. [Brand or type] candy is top quality and
tastes great, so everyone you know will likely find the
product very appealing. Keep in mind that all funds go
toward funding [purpose of fundraiser] for [name or
organization].
Carry boxes will be available for pickup on [date]. Simply
stop by [location] to collect your fundraising packages,
complete with product, a collections envelope, and
marketing materials. The fundraising program will continue
for [length of time], and all monies are due by [date].

Thank you in advance for your dedication to ensuring this
campaign is a success. I’ll be happy to answer any questions
you have, and look forward to working with you. You may
reach me at [telephone number] or [email address].
Sincerely,

[Name]
[Name of Organisation] Candy Campaign Chair
http://www.redhotfundraisingideas.com
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Sample Fundraising Letter: Annual Event
Sponsorship Request
Are you participating in an annual fundraising event for your
favorite local charity? Whether you’re planning to run a
marathon, participate in a relay, or work on a telephone
fundraising campaign, you’ll accomplish your goal faster if
you use a fundraising letter to recruit sponsors ahead of
time.
Sample Annual Event Sponsorship Request
Fundraising Letter
Dear [Recipient's Name]:
I’m looking forward to participating in this year’s [name of
event], which is a major fundraiser for [charity]. I’ll be
[activity] along with [approximate number of participants]
other people, all working together to raise money to support
[charity]’s important work.
My goal is to raise [dollar amount] to help fund [charity]’s
operating budget for the year. I’m writing to ask for your
support as a sponsor, to help raise money for this important
cause. All of the money raised will be used to fund programs
that provide necessary support for people in our community
whose lives are impacted by [issue].
Can I count on your support? Please pledge your support by
filling out and retuning the enclosed sponsorship
commitment form. You can also make a pledge online by
visiting [website]. [Charity] relies on generosity of sponsors

to continue offering assistance to people who are living with
[issue]. Thank you in advance for your willingness to help.

Sincerely,

[Name]
[Charity] Supporter
http://www.redhotfundraisingideas.com
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Sample Fundraising Letter: Workplace Donations
Does your charity depend on donations from employees of local
businesses? Getting permission to request donations from groups
of employees is a great way to present your charity's message to
a captive audience. An effective fundraising letter can help you
win the support of businesses of all sizes in your community.
Sample Event Workplace Donations Fundraising Letter
Dear [Recipient's Name]:
The [name of organisation] is gearing up to launch its annual
fundraising drive. Donations are used to provide [services] to
[group served] in our community. We depend on the support of
local individuals and companies to fund our important work.
Your company's support in the past has made a positive impact
on the work [name of organisation] has been able to provide to
[population] in our community. Last year, your employees
contributed [dollar amount] to our campaign. This money goes
right back into the community, in the forms of much needed
services for people affected by [issue]. May we count on support
from your company again this year?
As in year's past, we will be happy to send a representative to
your company to share information with your employees about
[organisation]'s efforts. I will call you next week to set up a time
that is convenient for you and your staff. Feel free to call me at
[phone number] with any questions.
Sincerely,

[Name]
[Name of Event] Participant
http://www.redhotfundraisingideas.com
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Sample Fundraising Letter: Medical Research
Are you committed to raising money to research treatments and
cures for a particular disease? You probably aren't the only
person concerned with making sure that medical research for this
illness gets the funding it needs. An effective fundraising letter
can go a long way in helping recruit donors to help fund your
medical research efforts.
Sample Medical Research Fundraising Letter
Dear [Recipient's Name]:
As you may know, my [family member, friend, etc.] is living with
[disease]. I've made a personal commitment to working to find
better treatments and a cure. While I can't actually conduct
medical research myself, I can make a difference by helping to
raise the funding needed to fund continuing research efforts that
may one day wipe out [disease].
The [name] Foundation has made important strides in medical
research about [disease]. This year, I'm in charge of the
foundation's annual fundraising campaign, and I'm writing to
request your support to continue the fight for a cure. Whether
you've been personally affected by [disease] or not, it's likely that
someone you care about has been. I'm sure you know how
debilitating it can be, and understand why finding improved
treatment options is so important.
To show your support, please return your donation or the
attached pledge card in the enclosed envelope. Every donation
makes a difference, and moves us a little closer to a world in
which no one will have to be affected by [disease]. You may also
donate online by visiting [website]. Thank you in advance for
your support and generosity.
Sincerely,
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[Name]
[Organization] Annual Campaign Chair
http://www.redhotfundraisingideas.com

RedHotFundraisingIdeas.com
Sample Fundraising Letter: Golf Tournament
Team Recruiting
Planning a golf tournament to raise money for your favorite
charity? To have a successful golfing fundraiser, you’ll need
to recruit people to play in the event. To recruit teams of
players, you’ll want to send a fundraising letter announcing
the event to local golfers, professionals, and those who have
donated to the charity in the past.
Sample Golf Tournament Team Fundraising Letter
Dear [Recipient's Name]:
What could be better than spending an afternoon playing
golf during the [season of the year]? If you relish the idea of
driving the links with your friends, you’ll be thrilled to find
out about the upcoming [name of event] Golf Tournament.
You’ll be able to pair your love of golf with the socially
responsible activity of helping raise money for [charity].
The event will be a great deal of fun for everyone involved,
and [charity] will greatly benefit from the proceeds. You can
register to play on your own, or you can put together a team
of your friends, colleagues, and/or golfing buddies. You’ll be
able to enjoy a wonderful afternoon on the greens, while
helping provide support for [charity].
To register, simply complete the enclosed form and mail it in
the enclosed envelope along with your registration fee. If
you’re interested in a sponsorship opportunity or making a
door prize donation, please indicate your interest on the
form. You may reach me at [telephone number] or [email

address] if I can answer any questions for you. I’m looking
forward to seeing you at the tournament.
Warm Regards,

[Name]
[Name of Event] Golf Tournament Team Coordinator
http://www.redhotfundraisingideas.com
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Sample Fundraising Letter: Event Sponsorship Request
Are you planning to participate in a charity fundraising event? Do
you need to convince your friends, co-workers, business contacts,
and family members to sponsor your participation? Recruiting
special event sponsors doesn't have to be difficult. When you
have an effective sponsorship recruitment letter, you'll be
surprised to find out just how eager the people you know will be
to support your efforts to raise funds for your favorite charity.
Sample Event Sponsorship Fundraising Letter
Dear [Recipient's Name]:
I'm excited to be participating in the [name of event], which is a
major fundraiser for [organization]. As you probably know,
[organization] provides important services that help enrich the
lives of people affected by [illness or issue]. I'm thrilled to be able
to help raise money to support the ongoing efforts of
[organization].
I'll be [activity] in the [name of event] on [date]. Please help me
make a difference in the lives of people affected by [illness or
issue]. On the day of the event [estimated number] participants
will [activity] to raise money to fund the important work of
[organization]. My goal is to raise [dollar amount] for
[organization] through the support of generous sponsors just like
you.
Providing sponsorship support is easy. Simply visit [fundraiser
website] to make a donation or pledge, or fill out and return the
enclosed sponsorship commitment form. Every donation makes a
difference. Thank you in advance for sponsoring my participation
in [name of event].
Sincerely,
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[Name]
[Name of Event] Participant
http://www.redhotfundraisingideas.com
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Sample Fundraising Letter: Church
Are you seeking funding for your church? A number of charitable
foundations and trusts have funds earmarked to help churches
maintain and expand their facilities. If you're planning to seek
this type of funding for your place of worship, you'll need an
effective fundraising letter.
Sample Event Church Fundraising Letter
Dear [Recipient's Name]:
I'm writing to [foundation name] on behalf of [Name] Church. As
your organization's guidelines indicate that you offer financial
assistance to churches seeking funding for [purpose], I'm writing
to request your assistance.
Our church is in need of [purpose] so that we may continue to
fulfill our mission on our community. Church members have
raised more than [dollar amount] for this project. The total cost
of the project is expected to be [dollar amount].
We are still in need of [dollar amount] to fund the [purpose] we
need, and are requesting support from [foundation name] to help
fill the gap. We respectfully expect your consideration for financial
support for this important project. I will call you next week to
discuss your interest. In the meantime, feel free to call me at
[phone number]. I look forward to speaking with you soon.
Sincerely,

[Name]
[Name of Event] Participant
http://www.redhotfundraisingideas.com
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Sample Fundraising Letter: Annual Appeal
Does your charity hold an annual fundraising drive? Having an
effective annual appeal letter to send out to past and prospective
donors can have a significant impact on the outcome of your
campaign. The letter will need to specify why your annual appeal
is important, state your fundraising goal, and provide the
recipient with a specific call to action.
Sample Annual Fundraising Letter
Dear [Recipient's Name]:
As a long-time supporter of [organization], I am honored to serve
as the chair of this year's annual fundraising campaign. This
year's theme is [slogan for campaign], which illustrates out
mission of providing [services] to [population served] in our
community. I'm sure you realize just how critical [organization
name's] work is, particularly for those whose lives are affected by
[issue or cause].
Whether or not you've ever experienced [issue or cause], you're
sure to understand how the assistance [organization] offers in our
community enriches the lives of so many people. The work that
[organization] provides is made possible by the generous support
of community citizens. Without the assistance of community
minded individuals, just like you, we wouldn't be able to help
[number of people served] in our community each year.
Won't you make a commitment to support our annual appeal?
This years goal is [dollar amount] which will make it possible for
[organization] to continue to provide assistance to the everincreasing population affected by [issue or cause]. Your
generosity will make a positive impact in our community by
allowing [organization] to continue its important work.
I'm counting on your support, as are those who depend on
[organization]'s continued efforts. Please return your annual
campaign donation or pledge form in the enclosed envelope.
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Every donation makes a difference, regardless of size. Thank you
in advance for your commitment to support the efforts of [name
of organization] to continue making a difference in our
community.
Sincerely,
[Name]
[Year] Annual Campaign Chair
http://www.redhotfundraisingideas.com
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Sample Fundraising Letter: Donor Thank You Letter
Is your fundraising campaign coming to a close? Don't get
so focused on tabulating the results that you forget to say
thank you to your donors. Following up your fundraising
efforts by sending effective thank you letters to those who
contributed can be an excellent way to cultivate a loyal
following of supporters. Let your donors how much you
appreciate them in a timely manner and they'll be more
likely to continue to give generously to your cause in the
future.
Sample Donor Thank You Letter
Dear [Name of Donor]:
Thank you so much for your generous donation to the [name
of organisation]'s recent fundraising campaign. The
campaign concluded on [date], and we raised a total of
[number] dollars. Your donation will be used to fund projects
such as [example, example, and example].
Thanks to the generous contributions of individuals such as
yourself, [name of organisation] will be able to provide
[services] to individuals in our community whose lives are
affected by [issue]. When you see examples of [name of
organisation]'s work, smile and remind yourself that you
helped make these services possible.
Your generosity will make a difference in the lives of many
people, and we at the [name of organisation] are pleased to
know that you value our work. Thank you again for your
generous support.
With Appreciation,

RedHotFundraisingIdeas.com
[Your Name Here]
Fundraising Coordinator
http://www.redhotfundraisingideas.com
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Sample Fundraising Letter: Requesting donations for a
cause.
Are you working on a donation request campaign?
Contacting potential supporters via mail can be very
effective, assuming you have a top-notch donation request
letter. The letter you use should appeal to the recipients'
emotions, as well as convey the point that their donations
can really make a difference.
Sample Cause Donation Letter
Dear [Recipient]:
[Name of organization] remains committed to making life
better for individuals whose lives are affected by [issue].
Through our [program name], we have been able to make a
positive impact on the lives of [number] people in our
community who are living with [issue].
A few of our major accomplishments over the past year
include:
• [number of people served]
• [funds used to help the community]
• [positive outcome example]
• [positive outcome example]
Our work is only possible with the assistance of generous
donations from members of the community. Without
donations from supporters such as yourself, the people who
benefited from [organization name]'s services last year
would have been left to face their challenges with [issue] all
alone. It is our belief that every person dealing with this
[problem/illness] deserves the support that we are ready
and willing to give.
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Won't you help us help individuals in need? Your financial
support can help us make a positive difference in the lives of
people coping with [issue]. Your donation can make an
immediate impact. Every dollar you send provides [type of
help] to those in need. We look forward to receiving your
generous donation. You may call [phone number] to make a
credit card donation, or return a check in the enclosed
envelope.
With Appreciation,
[Your Name Here]
Fundraising Coordinator
http://www.redhotfundraisingideas.com

RedHotFundraisingIdeas.com
Sample Fundraising Letter: Event Sponsorship Request
Are you planning to participate in a charity fundraising event? Do
you need to convince your friends, co-workers, business contacts,
and family members to sponsor your participation? Recruiting
special event sponsors doesn't have to be difficult. When you
have an effective sponsorship recruitment letter, you'll be
surprised to find out just how eager the people you know will be
to support your efforts to raise funds for your favorite charity.
Sample Event Sponsorship Fundraising Letter
Dear [Recipient's Name]:
I'm excited to be participating in the [name of event], which is a
major fundraiser for [organization]. As you probably know,
[organization] provides important services that help enrich the
lives of people affected by [illness or issue]. I'm thrilled to be able
to help raise money to support the ongoing efforts of
[organization].
I'll be [activity] in the [name of event] on [date]. Please help me
make a difference in the lives of people affected by [illness or
issue]. On the day of the event [estimated number] participants
will [activity] to raise money to fund the important work of
[organization]. My goal is to raise [dollar amount] for
[organization] through the support of generous sponsors just like
you.
Providing sponsorship support is easy. Simply visit [fundraiser
website] to make a donation or pledge, or fill out and return the
enclosed sponsorship commitment form. Every donation makes a
difference. Thank you in advance for sponsoring my participation
in [name of event].
Sincerely,
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[Name]
[Name of Event] Participant
http://www.redhotfundraisingideas.com
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Sample Fundraising Letter: Request Items for Silent
Auction
Is your charity planning to hold a silent auction in the near
future? Before you can hold a successful auction fundraising
event, you'll need to secure donations from businesses and
individuals throughout your community. Having an
outstanding item donation request fundraising letter can go
a long way toward helping you collect an excellent selection
of merchandise that will result in a fun evening for your
supporters and a significant fundraising success for your
charity!
Sample Silent Auction Item Donation Request
Fundraising Letter
Dear [Recipient's Name]:
[Name of organization] will be holding a silent auction
fundraising event on [date]. [Name of organisation] provides
[services offered] to individuals whose lives are impacted by
[issue] in our area. All of the funds raised from this event
will be used to support [name of organization]'s work in our
local community.
We're in the process of collecting merchandise for the event,
and I'm writing to request your assistance in making the
[name of the organization] event a success. By donating an
item, you'll be making a tax deductible contribution that will
help [name of organisation] continue to help make life
better for individuals in need, right here in our community.
Additionally, you'll benefit from exposure of your company's
name to those who attend the event. Donors will be listed
on the event program, and the merchandise you give will be
on display through the event. As a donor, you'll be invited to
attend the event, so you'll be able to meet prospective
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customers and even possibly find a few bargains of your
own.
Won’t you consider donating an item to support the
continued work of [name of organisation]? You may reach
me at [phone number], or I'll call you by [date] to find out
how you would like to participate in the [name of
organisation] silent auction.
Sincerely,
[Your Name Here]
Silent Auction Coordinator
http://www.redhotfundraisingideas.com
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Sample Fundraising Letter: Getting Parents Involved
in a School Fundraiser
If your school is launching a fundraising program, it's
important to encourage mum and dad to "buy-in" to the
project. You can't depend on young schoolchildren to
accurately convey all of the relevant information about the
campaign to their parents. You'll need to prepare a
fundraising letter that explains the details of the program, as
well as the reasons a successful campaign is important.
Sample Fundraising Letter for Parents
Dear [School Name] Parent:
As you know, [School Name] depends on successful
fundraisers to provide funds necessary to continue offering
important supplemental educational opportunities for the
student body. We've researched several opportunities, and
are excited to launch this year's [fundraiser event].
We're asking for your assistance and support with this
important opportunity to provide [School Name] students
with enhanced educational opportunities. Each child is being
asked to sell one [quantity] of [product name], and
additional [product names] are available for kids who wish
to participate at a higher level. The [product names] are
only [price], and are sure to appeal to your friends, family
members, and co-workers.
Of course, the more [product name] each child sells, the
better chance we have of reaching or overall fundraising
goal of [x dollars] to fund [items to be purchased]. Special
prizes have been set aside for the top [quantity] of sales
performers. Those who have the highest sales will receive
their awards at an upcoming school assembly.
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Thank you in advance for your support. If you have any
questions or concerns, please contact me at "email address"
or "phone number". I'm looking forward to working with you
and your child during the campaign.
Sincerely,
[Your Name Here]
Fundraising Coordinator
http://www.redhotfundraisingideas.com

RedHotFundraisingIdeas.com
Sample Fundraising Letter: Fundraising Drive Support
Request
Many nonprofit organisations designate particular days or
weeks as focused fundraising times. If your charity is
planning a fundraising drive, whether it's a telethon, relay,
walk/run, or other type of event, be sure to provide your
volunteers with a fundraising letter they can use to help
encourage donors to open their wallets for the event.
Sample Fundraising Drive Donation Letter
Dear [Recipient's Name]:
On [date], I will be working with hundreds of individuals
dedicated to ending the devastation caused by [issue]. The
problem of [issue] is a growing one, with the potential to
negatively impact many more people without the work of
[name of organisation]. I'm writing to ask you to make a
pledge to support the important research and charitable
work provided by [name of organisation].
This issue is one that is close to my heart. My [title of
person affected] has struggled with this problem, and found
great comfort in the assistance provided by [name of
organisation]. That's why I'm dedicated to doing everything
in my power to help [name of organisation] continue to
provide assistance to those impacted by [issue].
I've been challenged to raise [number] dollars through my
participation in [event]. Please do what you can to help me
reach this goal with your pledge of a tax deductible
donation. You may mail your pledge in the enclosed
envelope, or I'll collect it from you following the event, no
later than [deadline date].
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Thank you in advance for your generous support. It is only
through the generosity and commitment of donors such as
yourself that [name of organisation] is able to continue to
provide assistance to individuals in our community whose
lives are impacted by [issue].
Sincerely,
[Your Name Here]
[Name of Organisation] Volunteer
http://www.redhotfundraisingideas.com
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Sample Fundraising Letter: Soliciting Sponsors
If your charity is planning a special event, soliciting sponsors
is probably near the top of your to-do list. Sponsors provide
a major support of revenue for most special events, so
having an effective sponsorship request letter is a must.
Sample Fundraising Letter to Solicit Sponsors
Dear [Recipient's Name]:
[Name of organization] is making plans for the annual
[name of event]. The success of this event is credited
largely to our sponsors, who lend their names and financial
support to the event. The money we raise each year goes to
[purpose of fundraiser], and this years goal is [number]
dollars.
By participating as a sponsor, your organization will benefit
from extended exposure through media campaigns and
promotional efforts directed toward the supporters of [name
of organization]. For a small donation, you'll be able to enjoy
excellent exposure to this important segment of your target
audience.
We have [number] levels of sponsorship packages, as
detailed on the enclosed sponsorship commitment form. You
can select the level of participation that best meets your
needs, and be secure in the knowledge that your
sponsorship fee will be used to help [name of organization]
fund [program or activity] in the community.
We're counting on your support, and will be happy to answer
any questions you may have. Please return your sponsorship
commitment form in the enclosed envelope or fax it to [fax
number]. Thank you in advance for your willingness to
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support the efforts of [name of organization] and make a
difference in our community.
Sincerely,
[Your Name Here]
Special Event Coordinator
http://www.redhotfundraisingideas.com

